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Overview 
The Township of Northfield utilizes the Site Plan Process as a tool to ensure the highest quality 

of site design, engineering efficiency, building architecture and landscape development.  In 

implementing this process, the Township endeavors to protect the interests of all parties 

involved. 

 

The purpose of the Site Plan Process Manual is to provide a step by step guide through the 

administration of the site plan process in Northfield Township. 

 

A description of the usual submission requirements is included as a guide for applicants wishing 

to submit site plans.  Please note that these requirements may vary based on site specific 

circumstances. 

 

Applicants should review the Site Plan Process Manual thoroughly (along with other relevant 

documents) to reduce the amount of time spent on plan revisions and to fully understand 

Northfield Township requirements. 

 

It should be recognized that this Site Plan Manual does not supersede or preempt any part of 

Article 64, Site Plan Review, of the Northfield Township Zoning Ordinance.  It is the 

responsibility of the applicant to review Article 64. 
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Flowchart

 

1.  Project Concept Meeting with Twp. Planner, Zoning 

Administrator 

(Planning Commission Member may attend) 

-  Discuss the project, idea, and concept. 

-  Review zoning and use. 

-  Review the need for special steps, such as special land use or 

variances. 

-  Identify requirements for municipal sewer and water services (if 

applicable. 

 

If PUD, see Article 52 of 

the Zoning Ordinance for 

submittal requirements. 

Meets criteria for 

Administrative 

review? 

 Applicant submits new or revised plans for 

Administrative Review.  Perform 

Administrative Review by Township Planner per 

Section 64.03 of the Zoning Ordinance. 

YES 

2.  Submit Application 

Applicant submits new or revised plans for full 

review, and deposits appropriate fees 

NO 

Northfield 

Township 

Site Plan 

Process 

Manual 

3.  Staff Review Meeting 

Conducted by Township Staff with the applicant. Staff will perform full review of plans to: 

-  Determine that all requirements have been met and that all information is complete. 

-  Review overall project idea and concept. 

The Application Review Team may meet as frequently as twice each month. 

In the case of a postponed site plan, Staff will ensure that all outstanding issues have been 

addressed prior to forwarding it to be put on the Planning Commission agenda. 

Is application 

complete? NO: 

RETURN FOR REVISIONS 

(Additional Staff Review Meeting) 

4.  Administration 

-   Schedule the application and any required Public 

Hearings on the Planning Commission Agenda. 

-   Track project progress. 

-   Planning Commission Chair approves the agenda. 

YES 

Next Page Step 5 

Applicant 

requests outside 

Agency Reviews. 

WCRC 
WCDC 

WC Health 
MDOT 
MDEQ 

Others (as 

required) 

An applicant can appeal any decision 

of the Zoning Administrator to the 

Zoning Board of Appeals per Section 

66.08 of the Zoning Ordinance. 
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Flowchart (continued) 

 
 

  

5.  Planning Commission Site Plan Review 

-   Review consultant’s reports and outside agencies’ evaluations. 

-   Confirm compliance with Township standards, zoning ordinance and master plan. 

-   Review site design. 

-   Review easements, master deeds and covenants, tree survey, wetlands permits, as 

required. 

-   Review and make recommendations on discretionary elements of the site plan. 

-   Act to approve, deny, or postpone the site plan. 

ACTION 

2 

POSTPONED 

6.  Engineer’s and Planner’s Final Review 

-   Confirm that any conditions made by the Planning Commission have been addressed. 

-   Confirm compliance with all Township engineering standards. 

-   Confirm that issues still open with any outside agency are resolved. 

-   Review development agreement by Planner/Engineer/Attorney, if needed. 

-   Zoning Administrator to issue Zoning Compliance only if all final review issues are resolved. 

APPROVED 

DENIED 

2 

Notify Applicant of Approval 
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Timeline 
 

  

Project 
Concept 
Meeting 

•Schedule with Township at least one 
(1) week in advance. 

Submit 
Application 

•For Administrative Review, applicant must 
submit 4 copies, and allow 3 weeks for review. 

•For Full Review, applicant must  submit 5 
copies, and allow 2 weeks for review. 

Planning 
Commission 

Review 

•Applicant must submit 8-11x17 copies 
& 1-digital copy for PC review.  Plans 
must be received at least one (1) week 
in advance of the next available PC 
meeting. 

Final 
Review 

•Applicant must submit 4 copies for 
Engineer's and Planners final review. 

•As Built Drawings shall be submitted to 
the Utilities Department  once 
development has been constructed. 
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Project Concept Meeting with Township Planner & 
Zoning Administrator 
Applicants shall present and discuss a concept site plan with the Township Planner before 

submitting a formal Site Plan application. 

The Concept Meeting will: 

1. Identify the Applicant’s contact information for all future communications. 

2. Familiarize the Applicant with policy and procedural matters. 

3. Identify other approvals or permits required from outside agencies. 

4. Allow the Applicant and Township Staff to discuss the proposal and to revise the site plan 

concept and/or application, if needed, prior to submission. 

5. Review submission requirements, zoning, landscaping, engineering and architectural design 

issues. 

6. Identify relevant historical, cultural and physical land features. 

The Concept Meeting Form in Appendix 2 shall be completed during the Concept Meeting by 

Township Staff. 

Submit Application 
Proposed site plans will be reviewed using one of the following three (3) processes: 

1. Site Plan Review (Section 64.04 of the Township Zoning Ordinance). 
Also, all applicable information contained in Appendices 3 & 4 in this manual must be provided on the proposed 

plan. 

a. Site Plan Review and approval is required for all proposed uses and/or structures within 

the Township except for detached single-family dwellings and farm buildings. 

b. Site Plan Review and approval is required for existing uses and/or structures, except 

detached single-family dwellings and farm buildings, where an alteration to the existing 

use or structure would result in one of the following: 

1) An increase or reduction of the floor area of a structure or land area occupied by the 

use. 

2) A change of use, even if the change of use is permitted in the subject zoning district. 

3) A variance from the provisions of this Ordinance, regardless of its size. 

If it is determined by the Township Zoning Administrator that a Site Plan Review is required, the 

applicant must complete and submit a Site Plan Application to the Township. 
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2. Administrative Review (Section 64.03 of the Township Zoning Ordinance). 

The Zoning Administrator may review site plans without submission to the Planning 

Commission in the following cases: 

a. Expansion or reduction of an existing, conforming structure or use that is five percent 

(5%) of the existing square footage or two thousand (2,000) square feet whichever is less. 

b. Provision for additional parking, loading/unloading spaces, and landscape improvements 

as required by the Zoning Ordinance. 

3. Amendment to an Approved Site Plan (Section 64.07 of the Township Zoning Ordinance). 

A site plan may be amended upon application and in accordance with the provisions and 

procedures provided in Section 64.04 of the Northfield Township Zoning Ordinance.  Site Plans 

amended in order to be brought into compliance with the requirements of governmental 

agencies or authorities other than Northfield Township, are subject to the provisions of the 

Ordinance.  The Township Zoning Administrator shall have the authority to determine if a 

proposed change is substantive and therefore requires an amendment to the approved site 

plan. 

Staff Review Meeting 
The application review is conducted by the Application Review Team together with the applicant 

and will: 

1. Determine that all requirements have been met and that all information is complete, including 

the additional requirements of Appendices 3 & 4 attached herein. 

2. Review the overall idea and concept of the development. 

3. Review the need for special steps, such as special land use or variances. 

4. Identify requirements for municipal sewer and water services. 

The Application Review Team may meet as frequently as twice each month and shall include any 

combination of the following staff members as necessary for the review of the project: 

 Township Zoning Administrator 

 Township Planner 

 Township Engineer 

 Township Utilities Director 

 Various County Agencies, as needed
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Administration 
After the Application Review Team agrees that the application is administratively complete, the 

Township Staff will: 

1. Schedule the application on the Planning Commission’s meeting agenda. 

2. Track project progress. 

3. Assemble outside agency reviews including: WCRC, WCDC, WC Health, MDOT, MEDQ, and 

others as required. 

Note: The Planning Commission Chair approves the agenda. 

Planning Commission Site Plan Review 
The Northfield Township Planning Commission will: 

1. Confirm compliance with Township standards, Zoning Ordinance and Master Plan. 

2. Review site design. 

3. Review easements, master deeds and covenants, tree surveys and wetlands permits. 

4. Review and make recommendations on discretionary elements on the site plan as permitted 

by the Northfield Township Zoning Ordinance. 

5. Review outside agencies’ evaluations. 

6. Take action on the pending site plan.  The Planning Commission may approve, table for future 

review, or deny each site plan request. 

Engineer’s and Planner’s Final Plan Review 
After Planning Commission approval, the applicant shall provide all site plan information 

previously submitted and all applicable information as required in Appendix 5 of this manual. 

The Engineer’s and Planner’s final review will: 

1. Confirm compliance with all Township engineering standards. 

2. Confirm that issues still open with any outside agency are resolved. 

3. Review development agreement by Planner/Engineer/Attorney. 

Please note that all final review issues will have to be resolved before Zoning Compliance can be obtained. 

Once the Engineer and Planner have reviewed and approved the final plans, four (4) copies of the 

approved plans will be signed and placed on file/distributed. 
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APPENDIX 1 – SITE PLAN APPLICATION 
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                                          Application #      

Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189       Telephone: 734-497-5000      Facsimile: 734-497-0123  1 
 

NORTHFIELD TOWNSHIP 
S I T E  P L A N  R E V I E W  A P P L I C A T I O N  

PROJECT NAME: 

PROJECT ADDRESS: 

Applicant Information: Owner Information: 

Name: Name: 

Address: Address: 

Phone: Phone: 

Email: Email: 

If the applicant is not the property owner, then a statement from the owner MUST be attached authorizing the application. 

Proof of ownership OR Statement if applicant is not owner is attached.       □ 

If applicant is not the owner, describe applicant’s interest in the property  
 

PROPERTY DESCRIPTION 

Legal Description:     □ Attached       □ On Site Plan Parcel ID(s):      

Description of Proposed Use: 
 
 

Total Acreage of Site: Total Floor Area: 

Existing: 

Proposed: 

Height of Structure(s) (in stories & feet): 
 

Sanitary Facilities:     □ Sewer       □ Septic 

Water:       □ Municipal       □ Private Well 

Zoning Classification(s): 

□ RC   □ AR   □ LR   □SR1   □SR2   □MR   □VC    □LC    □GC    □ES   □HC   □GI   □LI     □Other           

SITE PLAN REVIEW OPTIONS

 Administrative Site Plan Review: 

□ Expansion or reduction of an existing, conforming structure 
less than 2,000 sq. ft. / 5% of floor area  

□ Additional parking, loading / unloading spaces and landscape 
improvements 

 Site Plan Review: 

□ New Construction        

□ Building Addition 
 

 

Development Plan Review: 

□ Planned Unit Development        

□ Planned Residential Development 

□ Site Condominium Plan        

Amendment to Approved Site Plan or Development Plan: 

□ Site Plan        

□ Development Plan 
 

Site or Development Plan Review in conjunction with:    □ Rezoning Request      □ Special Land Use Request 

 



                                          Application #      

Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189       Telephone: 734-497-5000      Facsimile: 734-497-0123  2 
 

AUTHORIZED SIGNATURE 

I hereby state that all of the above statements and all of the accompanying information are true and correct. 
 
 
Applicant’s Signature:                                                                                                          Date:  

FOR OFFICE USE ONLY 

Application Received Date:      
 

Planning Commission Received Date: 

Planning Commission Action: □ Approved  Date:                                                  □ Denied  Date: 

Expiration Date:  

Fee Received:  □ Cash   □ Check  # 
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APPENDIX 2 – CONCEPT MEETING FORM / MEETING 

CONTACT LIST 
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Northfield Township, P.O. Box 567, Whitmore Lake, MI  48189       Telephone: 734-497-5000     Facsimile: 734-497-0123  1 
 

NORTHFIELD TOWNSHIP 
CONCEPT MEET ING FO RM  

PROJECT NAME: 

Applicant Contact Information: 

Name: 

Address: 

Phone:                                                                                              Facsimile: 

Email: 

MEETING AGENDA 

The following items should be discussed during the project concept meeting.   This form should be 
completed during the project concept meeting and distributed to all parties. 

Review of policy and procedural matters including scheduling. □ 

Review required outside agency reviews and approvals. □ 

Review all submission requirements including the Northfield Township Site Plan Process 
Manual and all checklists. □ 

Review of the concept plan including any general zoning, landscaping, engineering and 
architectural design issues. □ 

Identify relevant historic, cultural and physical land features. □ 

Indicate to the applicant if a second project concept meeting will be required prior to apply for 
full site plan approval. □ 

AUTHORIZING SIGNATURES 

By signing below I attest to the fact that each of the above items was discussed at the project concept meeting: 

 

Applicant:                                                                                                            Date:  

 

Township Staff:                                                                                                   Date:  

 

Please attach the project concept meeting sign-in sheet to this form. 
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Northfield Township, P.O. Box 567, Whitmore Lake, MI  48189       Telephone: 734-497-5000     Facsimile: 734-497-0123  1 
 

NORTHFIELD TOWNSHIP 
CONCEP T MEETI NG CONT ACT L IST  

PROJECT NAME: 
Meeting Date: 

APPLICANT / OWNER / REPRESENTATIVES 
 Name Phone Email 

1.    
2.    

3.    

4.    

5.    

6.    

7.    

TOWNSHIP STAFF 
    
1.    

2.    

3.    

4.    

5.    

6.    

7.    
The above persons attended the concept meeting for the project listed above. 
 
Applicant:                                                                                                            Date:  
 
Township Staff:                                                                                                   Date:  
 

Please attach to the the project concept meeting form. 

  



  18 Northfield Township Site Plan Process Manual  

 

  



Northfield Township Site Plan Process Manual  19     

 

 

 

 

 

 

 

APPENDIX 3 – SITE PLAN REVIEW CHECKLIST 
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Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189      Telephone: 734-449-5000      Facsimile: 734-449-0123    1 

 

NORTHFIELD TOWNSHIP 

S I T E  P L AN  R E V I E W  C H E C K L I S T  

PROJECT NAME: 

A Site Plan submitted for review and approval shall contain all of the following data prior to its submission to the Planning 
Commission for review and recommendation as provided in Article 64.  Site plans shall consist of an overall plan for the 
entire development. 

Five (5) full size plan sets shall be submitted of at least 24” x 36”.  In addition to the five (5) full size plan sets, ten (10) 
reduced plan sets of 12” x 18” shall be submitted for review, with the required review fee and application forms. 

The following minimum information shall be included on all site plans submitted to Northfield Township: 

GENERAL INFORMATION 

Contact Info Development Team information including Proprietors’, Applicants’, and Owners’ names, addresses 
and telephone numbers. □ 

Title Block Name, address and telephone number of the site plan preparer, project name, and date (month, day, 
year) including revisions. □ 

Location Map A location map drawn at a scale of 1”=2,000’ with north point, and indicating the proximity of the site to 
major roads and intersections. □ 

Scale / North 
Point 

Plans shall be drawn to a scale not greater than 1”=20’ nor less than 1”=200’.  A north arrow shall be 
indicated on all pages. □ 

Legal Description A legal description and certified survey of all subject parcels.  Where a metes and bounds description 
is used, lot line angles or bearings shall be indicated on the plan.  Lot line dimensions and angles or 
bearings shall be based upon the boundary survey prepared by a registered surveyor and shall 
correlate to the legal description. 

□ 

 General description of deed restrictions, if any. □ 
Professional Seal The plans shall be sealed by a registered architect, engineer, landscape architect or planner. □ 

Existing Features 
to include: 

Existing lot lines, building lines, structures, parking areas, etc., on the parcel(s), and within 100 feet of 
the site.   □ 

 Existing and proposed lot line dimensions and lot area.  
 Existing buildings, structures, and other improvements, including drives, utility poles and towers, 

easements, pipelines, excavations, ditches (elevations and drainage directions), bridges, culverts.  
Provide a clear indication of improvements to remain or be removed. 

□ 

 Centerline and existing and proposed right-of-way lines of any street. □ 
 Owner, use and zoning classification and land use of petitioner’s parcel(s) and all abutting parcels.  

Location and outline of buildings, drives, parking lots, and other improvements on adjacent properties. □ 

 Gross and net acreage figures; total ground floor area and lot coverage (percent); floor area ratio. □ 
 Proximity to major thoroughfares and section corners. □ 

PHYSICAL FEATURES 

Structures Location and exterior dimensions of proposed buildings and structures, with the location to be 
referenced to property lines or to a common base point; all required setbacks; distances between 
buildings; height in feet and stories; finished floor elevations and contact grade elevations. 

□ 

Streets / Drives Name, right-of-way, location and alignment of all proposed streets and drives; rights-of-way; surface 
type and width; location and typical detail of curbs; turning lanes with details; location, width, surface 
elevations and grades of all entries and exits; curve radii. 

□ 

 Right-of-way expansion where applicable; reservation or dedication of right-of-way to be clearly noted. □ 
 Designation of fire lanes. □ 
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Parking Location and dimensions of proposed parking lots; parking calculations; number of spaces in each lot; 
dimensions of spaces and aisles; angle of spaces; drainage pattern; surface type. □ 

Landscaping Landscape plan showing location and size of plant materials of all existing and proposed plant 
materials. □ 

 Location and description of all existing and proposed landscaping berms, fencing and walls. □ 
 Location and size of proposed improvements of open spaces and recreation areas, and maintenance 

provisions for such areas. □ 

 Location and type of proposed screens and fences; height, typical elevation and vertical selection of 
screens, showing materials and dimensions. □ 

Pathways Location, width and surface of proposed sidewalks and pedestrian ways. □ 

Trash 
Receptacles 

Location of existing and proposed outdoor trash container enclosures; size, typical elevation and 
vertical section of enclosures; showing materials and dimensions. □ 

Exterior Lighting A lighting plan prepared in accordance with Section 60.31. □ 
Signs Location, dimensions, area and height of proposed signs. □ 
Service Facilities Location of existing and proposed service facilities above and below ground, including: 

1. Well sites; 

2. Septic systems and other wastewater treatment systems.  The location of the septic tank and 
drain field (soil absorption system) should be clearly distinguished; 

3. Chemical and fuel storage tanks and containers; 

4. Storage, loading and disposal areas for chemicals, hazardous substances, salt and fuels; 

5. Water mains, hydrants, pump houses, standpipes and building; 

6. Sanitary sewers and pumping stations (General Information); 

7. Stormwater control facilities and structures including storm sewers, swales, retention and 
detention basins, drainage ways and other facilities, including calculations for sizes (General 
Information); and 

8. Location of all easements. 

□ 

Historic Places Historic structures as identified by the State of Michigan and/or National Registry of Historic Places 
pursuant to U.S. Department of the Interior review. □ 

Other Any other pertinent physical features. □ 

NATURAL FEATURES 

General Existing natural features such as trees, wooded areas, streams, marshes, ponds and other wetlands.  
A clear indication of all natural features to remain and to be removed shall be provided. □ 

Soil Soil characteristics of the parcel(s) to at least the detail provided by the U.S. Soil Conservation Service 
“Soil Survey of Washtenaw County, Michigan” □ 

 A description of measures to control soil erosion and sedimentation during grading and construction 
operations until a permanent ground cover is established.  Such plan shall be approved by the County 
Soil Erosion and Sedimentation Control Agent. 

□ 

 Location of proposed retaining walls; dimensions and materials of same; fill materials; typical vertical 
sections; restoration of adjacent properties, where applicable. □ 

Topography Existing topography with a maximum contour interval of two (2) feet.  Topography on the site and 
beyond the site for a distance of 100 feet in all directions should be indicated.   □ 

 A grading plan showing finished contours at a maximum interval of two (2) feet, correlated with existing 
contours so as to clearly indicate required cutting, filling and grading.  All finished contour lines are to 
be connected to existing contour lines at or before the property lines. 

□ 

Wetlands / 
Drainage 

Location of existing drainage courses and associated bodies of water, on and off-site, and their 
elevations. □ 

 Location of existing wetlands, regardless of whether State regulated or not. □ 
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 Location of flood plains pursuant to Township FEMA maps. □ 
 Township groundwater recharge areas as they relate to the plan. □ 
Woodlands Groups of trees shall be shown by an approximate outline of the total canopy; individual deciduous 

trees of six (6) inch diameter or larger and individual evergreen trees six (6) feet in height or higher, 
where not a part of a group of trees, shall be accurately located on the site plan. 

□ 

 Listing of rare of endangered species of flora or fauna, as identified by the State of Michigan and/or the 
Michigan Natural Feature Inventory (MNFI). □ 

 A tree replacement plan in accordance with Section 60.26 F and H. □ 
Natural Features 
Impact Statement 

When at least one (1) natural feature is determined to exist on-site, a Natural Features Impact 
Statement in accordance with Section 60.26 B.4. must be provided. □ 

ADDITIONAL REQUIREMENTS FOR RESIDENTIAL DEVELOPMENTS 

 Dwelling unit density, lot area per dwelling unit, and a complete schedule of the number, size and type 
of dwelling units. □ 

 Designation of units by type and number of units in each building. □ 

 Carport locations and details where proposed □ 

 Specific amount, location and type of facilities in all existing and proposed recreation areas. □ 

 Details of any community buildings and fencing of swimming pool(s) if proposed. □ 

ADDITIONAL REQUIREMENTS FOR COMMERCIAL AND INDUSTRIAL DEVELOPMENTS 

 Loading / unloading areas. □ 

 Gross and usable floor area. □ 

 Number of employees in peak usage. □ 
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APPENDIX 4 – LANDSCAPE PLAN REVIEW CHECKLIST 
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Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189      Telephone: 734-449-5000      Facsimile: 734-449-0123    1 

 

NORTHFIELD TOWNSHIP 

L AN D S C AP E  P L AN  R E V I E W  C H E C K L I S T  

PROJECT NAME: 

A separate detailed landscape plan shall be submitted as part of the site plan review process.  On sites of greater than 
one (1) acre, landscape plans shall be prepared and sealed by a registered landscape architect licensed in the State of 
Michigan. 

The landscape plan shall be included as a part of the overall site plan and shall meet the submittal requirements outlined 
in the Northfield Township Site Plan Review Checklist.  The checklist provided below is only a general guide to the 
detailed requirements of Section 60.25 of the Northfield Township Zoning Ordinance.  The applicant must meet the 
detailed standards of Section 60.25 as a part of any site plan submittal. 

The landscape plan shall include, but not necessarily be limited to, the following items as detailed in Section 60.25 of the 
Northfield Township Zoning Ordinance. 

LANDSCAPE PLAN INFORMATION 

1. Existing and proposed topography, by contours, correlated with the grading plan. □ 

2. Location, type, size and condition of existing plant material to be saved, moved, or removed; proposed means of 
protecting existing plant materials during construction. □ 

3. Location of proposed plant materials; a planting list of proposed materials, showing sizes, height, botanical and 
common names, spacing, and root type (bare root or balled and burlapped). □ 

4. Location of all proposed improvements as shown on the site plan. □ 

5. Sections, elevations, plans and details of landscape elements, such as berms, walls, ponds, retaining walls and tree 
wells. □ 

6. Proposed planting dates. □ 

7. Irrigation system plan for watering and draining landscape areas. □ 
8. Planting and staking details, in text or graphic form, explaining the method of installation, type and depth of mulch, 

and any special planning requirements. □ 

9. Typical straight cross-section including slope, height and width of berms. □ 
10. Buffering between land uses and adjacent to existing natural features. □ 
11. Parking lot landscaping. □ 
12. Subdivision and site condominium landscaping. □ 
13. General site landscaping. □ 
14. Refuse container screening. □ 
15. Miscellaneous landscape requirements. □ 
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APPENDIX 5 – CONSTRUCTION / ENGINEERING PLANS 

CHECKLIST 

  



  30 Northfield Township Site Plan Process Manual  

 

  



Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189      Telephone: 734-449-5000      Facsimile: 734-449-0123    1 

 

NORTHFIELD TOWNSHIP 

D E T AI L E D  C O N S T R U C T I O N  AN D  E N G I N E E R I N G  P L AN S  R E V I E W  C H E C K L I S T  

PROJECT NAME: 

After a site plan has been approved, the following minimum information shall be included on all detailed construction and 
engineering plans submitted to Northfield Township. 

The design of storm sewers, stormwater facilities, roads, parking lots, driveways, water mains, sanitary sewers and other 
site improvements must meet the design and construction standards of Northfield Township and other appropriate 
agencies. 

CONSTRUCTION AND ENGINEERING PLAN INFORMATION 

1. Layout, size of lines, inverts, hydrants, drainage flow patterns, location of manholes and catch basins for proposed 
sanitary sewer, water and storm drainage utilities. □ 

2. Location and size of retention ponds and degrees of slope of sides of ponds. □ 

3. Calculations for size of storm drainage facilities. □ 

4. Location of electricity and telephone poles and wires. □ 

5. Location and size of underground tanks where applicable. □ 

6. Location and size of outdoor incinerators. □ 

7. Location and size of wells, septic tanks and drain fields, where applicable. □ 
8. Name, location, alignment and right-of-way of existing and proposed streets and drives on or adjacent to the 

property; surface type and width; spot elevations of street surface, including elevations at intersections with streets 
and drives of the proposed development. 

□ 

9. Typical cross-sections of all proposed streets and drives showing surface, base and sub-base materials, dimensions 
and slopes. □ 

10. Location and dimensions of existing and proposed parking lots; drainage patterns; and typical cross-sections 
showing surface, base and sub-base materials. □ 

11. Location, width and surface of all proposed sidewalks and pedestrian ways; typical cross-sections showing surface, 
base and sub-base materials. □ 

12. Right-of-way reservation or dedication is to be clearly noted.  Dedication of right-of-way shall be executed or 
provisions made. □ 

13. Other requirements: 

 

 

 

 

 

 
14. Comments: 
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APPENDIX 6 – ZONING COMPLIANCE APPLICATION / 

INSPECTION REPORT FORM 

  



  34 Northfield Township Site Plan Process Manual  

 

  



                                          Application #      

Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189       Telephone: 734-497-5000      Facsimile: 734-497-0123  1 
 

NORTHFIELD TOWNSHIP 

Z O N I N G  C O M P L I A N C E  A P P L I C A T I O N  /  C E R T I F I C A T I O N  

Zoning Compliance is required prior to new construction or alterations to an existing structure.  Zoning Compliance is 
required prior to occupancy.   

This application must be accompanied by two (2) copies of scale site plans meeting the information requirements of the 
Zoning Administrator. 

Applications for zoning compliance certificates shall be deemed abandoned six (6) months after the date of filling unless 
diligently pursued or a building permit or certificate of occupancy is issued. 

Any certificate shall become invalid if the authorized work is suspended or abandoned for a period of six (6) months after 
commencement of work. 

PROJECT NAME: 

PROJECT ADDRESS: 

PARCEL ID(S): 

Applicant Information: Owner Information: 

Name: Name: 

Address: Address: 

Phone: Phone: 

Email: Email: 

If application is made by other than the owner in fee, it shall be accompanied by a duly verified affidavit of the owner or agent thereof 
that the application and the proposed work or operation is authorized by the owner in fee.  If the owner or lessee is a corporate body, 
the full name and address of the responsible officers shall also be provided. 

Proof of ownership OR Affidavit if applicant is not owner is attached.       □ 

If applicant is not the owner, describe applicant’s interest in the property.  

 

PROPERTY DESCRIPTION 

Description of Proposed Use: 

 

 

Sanitary Facilities:     □ Sewer    Sewer Tap Permit #                                        □ Septic     WCHD Permit #  

 

Zoning Classification(s): 

□ RC   □ AR   □ LR   □SR1   □SR2   □MR   □VC    □LC    □GC    □ES   □HC   □GI   □LI     □Other           

Type of Construction / Alteration: 

 

Project Start Date: Project Completion Date: 

PC / ZBA Case #(s):                                                         Action:                                                                Date: 

AUTHORIZED SIGNATURE 

In the case of a false statement or misrepresentation of fact in the application or on the plans on which the certificate is 
based, any zoning compliance certificate issued thereto shall be null and void. 

I hereby acknowledge the above facts and those on the attached site sketch and prints to be true to the best of my 



                                          Application #      

Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189       Telephone: 734-497-5000      Facsimile: 734-497-0123  2 
 

knowledge and state that said construction and/or occupancy of the structure and/or site shall occur in accordance with 
this certificate.  Further, I agree to give permission for officials of Northfield Township, Washtenaw County and the State 
of Michigan to enter the property for the purposes of inspection. 

 

Applicant’s Signature:                                                                                     Date:  

 

FOR OFFICE USE ONLY 

Application Received Date:      

 

Existing Legal Non-Conformities: 

 

 

 

Zoning Compliance Certificate: □ Approved  Date:                                              □ Approved  as Noted  Date:      

 

Comments / Reasons for Denial: 

 

 

 

 

      

□ Denied  Date:                                                                  

 

Zoning Administrator’s Signature:                                                                                 Date: 

 



Inspection Date:    ZC#    

Northfield Township, P.O. Box 576, Whitmore Lake, MI  48189      Telephone: 734-449-5000      Facsimile: 734-449-0123    1 

 

NORTHFIELD TOWNSHIP 

F I N AL  Z O N I N G  C O M P L I A N C E  C H E C K L I S T  

PROJECT NAME: 

PROJECT ADDRESS: 

AREA OF CONCERN 

LANDSCAPING 
Complies 

Does Not 
Comply N/A 

1. Greenbelt □ □ □ 

2. Parking lot islands, etc. □ □ □ 

3. Site landscaping □ □ □ 

4. Foundation plantings □ □ □ 

5. Dumpster screening □ □ □ 

6. Comments: 

 

 

PAVEMENT 

7. Base course □ □ □ 
8. Final course □ □ □ 
9. Striping □ □ □ 
10. Aisle width □ □ □ 
11. Number of spaces □ □ □ 
12. Comments: 

 

 

LIGHTING 

13. Number of fixtures □ □ □ 
14. Type of fixtures □ □ □ 
15. Comments: 

 

 

SIGNS 

16. Number of signs □ □ □ 

17. Size and area □ □ □ 

 Comments: 
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ENGINEERING COMMENTS: 
 
 
 
 
 
 
 
 

UTILITIES COMMENTS: 
 
 
 
 
 
 

□ Connection fees paid 

FIRE CHIEF’S COMMENTS: 
 
 
 
 
 
 
 

ACCESS: 
 
 
 
 
 
 
 

OTHER CONDITIONS OF APPROVAL: 
 
 
 
 
 
 
 

 
 
Inspected By: 

 




